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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc
SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
---00000---

HQP PONG DICH VU KE TOAN

ACCOUNTING SERVICES CONTRACT
SO v
No: coooveii i

- Can ctr Luat Thuong mai s6 36/2005/QH11 ngay 14 thang 6 ndm 2005 cia nudc Cong
hoa xa hoi chu nghia Viét Nam;

- Pursuant to the Commercial Law No. 36/2005/QH11 dated June 14, 2005 of the Socialist
Republic of Vietnam,

- Can ct Bo luat Dan su s6 91/2015/QH13 ngay 24 thang 11 nam 2015 ctia nude Cong hoa
xa hoi chu nghia Viét Nam;

- Pursuant to the Civil Code No. 91/2015/QH 13 dated November 24, 2015 of the Socialist
Republic of Vietnam,

- Can ¢t vao nhu cau va kha ning cua hai bén.

- Based on the needs and capabilities of the two parties.

Hop ddng dich vu ké toan (“Hop dong”) nay duoc ky két vao ngdy .............. boi va gitra
hai bén sau day:
This accounting services contract (“Contract”) is entered into on ... ........... by and

between the following two parties:

BEN A (Khach hang): .......cevvveevvnnennnnnnnn.

PARTY A (Client): ........ccoeevavvveennnn.

Piachi: ...

Address: .........ccooeeiiii e

Diénthoai: ...

Phone: .......c.coooviiiiiiiiiiiiei e,

MA SO thUE: ..o

Tax code: ..........cooveeiiiiiieeieeaee e,

Pai dién: Ong Ba)eoeiii ChlirC VU:
Representative: Mr. (Ms.).............. Position: ........................
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Va
And

BEN B (Pon vi cung cAp dich Vi K& t0AN0): veuuevvrneerenierineernneerennernnneesnnennns
PARTY B (Accounting firm): .......ccoeevevuvennnnn.

Piachi: ..o

Address: .......coooeeee i i e

Diénthoai: ...

Phone: .......cc.ccocoiiii i e

ME SEthué: ..o

Tax code: ..........cccovoeiiieiiiiiiaeieeiee s

Pai dién: Ong Ba)ooo i ChlrC VU: ..o
Representative: Mr. (Ms.).............. Position: ........................

Piéu 1: Muc dich

Article 1: Purpose

Bén A giao cho Bén B va Bén B nhan thuc hién cac dich vu cho Bén A nhu trong quy dinh
& biéu 2 dudi day.

Party A assigns Party B and Party B agrees to perform services for Party A as specified in
Article 2 below.

Piéu 2: Noi dung dich vu va phi dich vu

Article 2: Scope of services and fees

2.1 Tom tat ndi dung cac dich vu nhu sau:

2.1 The scope of services is summarized as follows:

(D) Lap s0 sach ké toan va bao cao tai chinh

@Preparation of accounting books and financial statements

« Lap céc loai s6 ké toan, l4p bao céo tai chinh hang thang va hang nim theo chuan muc ké
toan Viét Nam.

* Accounting books and financial statements shall be prepared monthly and annually
according to Vietnamese accounting standards.

« S6 ké toan va bao céo tai chinh duoc 1ap song ngit bang tiéng Viét va tiéng Anh.

* Accounting books and financial statements are made bilingual in Vietnamese and English.
« H3 tro 1én dén 50 giao dich/thang. Trudng hop vuot qua sb lugng giao dich quy dinh s&
c6 phi phu troi.

» For up to 50 transactions per month. In case the number of transactions exceeds this limit,
there shall be an extra fee.

(2 Ké khai thué
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@ Tax return
« Bén B thyuc hién khai bao thué hang thang, hang quy, hang nim dya theo phap lut vé
thué thu nhap doanh nghiép (TNDN), thué gia tri gia ting (GTGT), thué thu nhap c4 nhan
(TNCN).
* Party B makes monthly, quarterly, and annual tax declarations according to the law on
corporate income tax (CIT), value added tax (VAT), and personal income tax (PIT).
« Tinh va ké khai thué thu nhap ca nhan toan cau va quyét toan thué hang nam cho 01
ngudi nude ngoai. Truong hop hd trg vuot qua sé ngudi nude ngoai quy dinh sé co phat
sinh phi phu troi.
* Calculation and declaration of global personal income tax and annual tax finalization for
01 foreigner. In case the number of foreigners exceeds this limit, there shall be an extra fee.
« H3 tro cung cp sd liéu va giai trinh khi ¢6 thanh tra thué.
* Support in providing data and explanations for tax audits.

Tw van
3 Consulting
* Khi can thiét, Bén B hd tro tu van hang thang 1én den 3 gio/thang, bao gom trao doi truc
tiép, email, qua dién thoai, v.v. Trudong hop vuot qua sb gid tu van quy dinh s& c¢6 phi phu
troi.
* When needed, Party B shall provide monthly consulting up to 3 hours per month, via
various forms including face-to-face exchanges, emails, phone calls, etc. In case the
consulting hours exceed this limit, there shall be an extra fee.
(4) Bao hiém xi hoi
(#)Social insurance
« H) trg thu tuc ding ky tham gia bao hiém x4 hoi lan dau.
* Support for first-time registration for social insurance.
« Ho tro dang ky voi co quan bao hiém x4 hoi khi c6 thay ddi vé nhan vién méi, nhan vién
nghi viéc, thay doi tién luong.
* Support for registration with the social insurance agency when there is a personnel
change, including new recruits, employees attrition, salary changes, etc.
« Tinh s6 tién bao hiém xa hoi phai ndp hang thang, hd tro dén 03 nhan vién hang thang.
Truong hop vuot qué sd luong nhan vién quy dinh s& ¢ phi phu troi.
* Calculating the amount of social insurance payable monthly for up to 03 employees per
month. In case the number of employees exceeds this limit, there shall be an extra fee.
2.2 Chi tiét noi dung cua cac dich vu da néu ¢ muc 2.1 dugc quy dinh cu thé trong Phu luc
1 - M6 ta dich vu dinh kém theo va 1a mot phan khong thé tach roi cia Hop dong nay.
2.2 Details of the services mentioned in Section 2.1 are specified in Appendix I - Services
Description attached hereto, which is an integral part of this Contract.
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2.3 Phi dich vu tron goi: .................. VND/thang (Bing
Chil : .o, )
2.3 Package fee: . . VND per month (In words: TR

(Phi dich vu chua bao gom thue gia tri gia tang)
(The fee does not include value added tax)

Piéu 3: Pham vi trach nhiém

Article 3: Responsibilities of the two parties

3.1 Trach nhiém ctia Bén A

3.1 Responsibilities of Party A

- Bén A giao cho Bén B tat ca nhirng tai liéu, héa don, chung tr li€n quan td1 dich vu theo
dung lich trinh thoa thudn gitra hai bén. Trong trudng hop can thiét, néu c6 yéu cau tir Bén
B, Bén A c6 nghia vu phai cung cap thém cic tai liéu can thiét phat sinh trong qua trinh
thuc hién dich vu.

- Party A hands over to Party B all documents, invoices and records for the performance of
the services according to the schedule agreed on between the two parties. Per Party B’s
request, Party A is obliged to provide additional documents as needed during the
performance of the services.

- Bén A chiu trach nhiém hoan toan vé tinh phap 1y ciia cac loai hd so, chimg tir do Bén A
cung cép ciing nhu tinh phap 1y lién quan dén hoat dong cuia don vi minh.

- Party A is fully liable for the legality of the documents and records provided by Party A
as well as the legality of its entity’s operation.

- Pé hop tac cung nhau tién hanh dich vu, Bén A s& chon ra mot nhan vién vu trach.
Truong hop co thay doi nguoi phu trach, cac bén s& thong bao cho nhau va cing nhau nd
luc hop tac mot cach phu hop dé khong gay tré ngai cho cong viéc.

- In order to cooperate with Party B to perform the services, Party A shall appoint a person
in charge. In case there is a change of person in charge, the parties shall appropriately
inform each other and make joint efforts to cooperate so as not to interfere with the work.

- Truong hop Bén B yéu cau Bén A cung cép thong tin dé thuc hién dich vy, tat ca thong
tin déu phai dugc cung cap mét cach ddy di, chinh xac va trung thuc. Bén B dugce mién trir
trach nhiém dbi voi cac van dé gay ra do viéc cung cép thong tin khong diy du, khong
chinh xac hodc khong trung thuc cia Bén A.

- Where Party B requests Party A to provide information to perform the services, all
information shall be provided in a complete, accurate and truthful manner. Party B is
exempt from responsibility for issues caused by the provision of incomplete, inaccurate or
untruthful information by Party A.

- Bén B khong chiu trach nhiém vé nhiing bat lgi ma Bén A phai ganh chiu do su khong
tuan thi vé mat phap luat, thué, ké toan phat sinh trudce thoi diém Bén B nhan uy thac tur
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PHU LUC 1: MO TA DICH VU
APPENDIX 1: SERVICES DESCRIPTION

Pinh kém theo Hop dong s6: .......ccuv.......
Attached to Contract NO: «...eeeeeeeeeeneneennnns

@ Ké toin va Bdo cdo tai chinh

(1 Bookkeeping and Financial Reporting

1.1 Bén B dura trén ching tir cung cdp bai Bén A s& nhép dit liéu ké toan va ghi s6 ké toan
hang thang, gtri bao cao hang quy, hang ndm dudi dang file Excel theo chuan muc ké toan
Viét Nam. Bén B s& giai thich vé ndi dung sb sach ké toan duoc 1ap theo yéu cau cua Bén
A.

1.1 Party B, based on the documents provided by Party A, shall enter accounting data and
maintain accounting books on a monthly basis, and send quarterly and annual reports in
Excel file in accordance with Vietnamese accounting standards. Party B shall explain the
content of accounting books prepared at the request of Party A.

Sau khi két thuc nam tai chinh, Bén B sé& lap so sach ké toan duéi dang file PDF va giri cho
Bén A.

At the end of the fiscal year, Party B shall make accounting books in PDF file to send to
Party A.

1.2 Truong hop chig tir Bén A cung cip c6 sai sot va can thoi gian dé diéu chinh, hodc
Bén A cung cip ching tir chdm hon ngay di dinh thi Bén B khong dam bao ky han lap va
gui bdo cao tai chinh.

1.2 In case the documents provided by Party A have errors and take time to adjust, or
Party A provides documents later than the scheduled date, Party B does not guarantee that
the deadline for preparing and delivering financial statements shall be met.

1.3 Dich vu ké toan va 1ap bao c4o tai chinh nay sé& hd tro dén tbi da 50 giao dich/thang.
1.3 This bookkeeping and financial reporting services shall support up to 50 transactions
per month.

1.4 S luong giao dich nay duoc tinh dua trén hoa don ban ra, hoa don mua vao, to khai
xuat nhap khau va giao dich mua ban khong c6 héa don.

1.4 This number of transactions includes the number of sales invoices, purchase invoices,
import and export declarations and sales transactions without invoices.

10
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1.5 Trong trudng hop s giao dich hang thang vuot qua 50 giao dich thi s& 4p dung phi phu
tro1 trong g voi lugng dich vu phat sinh.

1.5 In case the number of transactions exceeds 50 transactions per month, an extra fee
shall be applied for the excess number of transactions.

S6 lwong giao dich phat sinh ting thém Phi dich vu phu troi

Excess number of transactions Extra fee

Tir 01 dén 50 giao dich 1.000.000 dong

From 01 to 50 transactions 1,000,000 VND

Tir 51 dén 100 giao dich 2.000.000 dong

From 51 to 100 transactions 2,000,000 VND

Tu trén 100 giao dich Thoa thuan

From over 100 transactions As agreed between the two parties

1.6 Pham vi cong viéc ciia Bén B bao gdm:

1.6 The scope of services of Party B includes:

1.6.1.Thiét lap ban dau va dua ra cac hudng dan cho Bén A:

1.6.1.Initial setup and giving instructions to Party A:

- Thiét 14p hé thong thong tin ké toan dé dap umg tot cac yéu cau cu thé vé béo cdo va truy
xudt théng tin ctia Bén A: thiét 1ap thong tin co ban cho phan mém ké ton, thiét 1ap hé
thong tai khoan ké toan va so ké toan chi tiét.

- Setting up an accounting information system to meet Party A's specific requirements on
reporting and information retrieval: setting up basic information for accounting software,
setting up an accounting account system and detailed accounting books.

- Cung cap cac hudng din can thiét cho cac bd phan lién quan ciia Bén A trong viéc tip
hop, phén loai, va gui cho Bén B day du cac b chimg tir hop 1y va hop 18 cho muc dich ké
toan va thué.

- Providing necessary instructions for relevant departments of Party A in fully gathering,
classifying, and sending to Party B appropriate and valid documents for accounting and
tax purposes.

1.6.2.Nhéan chung tir - Nhap liéu — Lap s6 sach ké toan - Lap béo cao tai chinh
1.6.2.Receiving documents — Performing data entry - Maintaining accounting books -
Preparing financial statements

- Nhan chung tir ké toan tir Bén A: Bén B kiém tra va phan tich cac b chirng tir nhan duoc
tir Bén A, trao d6i voi Bén A vé nhitng van dé phat sinh lién quan dén bo ching tir ké toan
(néu co);

- Receiving accounting documents from Party A: Party B checks and reviews the
documents received from Party A, discusses with Party A about arising issues related to
the documents (if any),

11



DICH THUAT SMS AN B4 4
Dich thuat tiéng Anh | Dich thuét tiéng Hoa | Dich thuat tiéng Nhat

Dich thuat tiéng Han | Dich thuat website | Dich tai liéu k¥ thuat

Dich thuat video | Thu 4m Iéng tiéng da ngdn ngl¥ | Chén phu d& da ngdn ngl

Lien he: 0934.436.04.0 (Zalo, Viber, WhatsApp, Wechat) T|R|AIN|S|L|A|T]1]O[N]

P4 baogia@dichthuatsms.com | www.dichthuatsms.com

MAU HQ'P PONG DICH VU KE TOAN - SONG NGO’ ANH VIET

> Trén day |a ban xem trwéc, chi thé hién 50% tai liéu.
> DAT MUA va thanh toan trén website
www.dichthuatsms.com dé nhan file word day dua.

> Nhiéu cach thanh toéan: chuyén khodn, thé ngan hang, quét
méa QR, quét ma MoMo, ZaloPay, ShopeePay, ViettelPay...
> Lién hé 0934.436.040 (Zalo, Viber) néu ban cén hé tro.
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